


I. O0mme mos10KeHus

1.1. Hacrosmee [lonoxkenune mo oOpabOTKe MEPCOHANIBHBIX MAHHBIX PAOOTHUKOB (Iajnee -
[TomoskeHre) OTKPHITOTO AKIMOHEPHOTO oOmecTBa "HaydHo-rcciie1oBaTeNbCKUH HWHCTHTYT
XUMHKATOB 111 momuMepHbIx Marepuanos” (OAO "HUXHWMIIOJIMMEP") paspaborano B
COOTBETCTBUHU ¢ TpynoBeiM kojaekcoMm Poccuiickont @enepaumu, Konctutynuen Poccuiickon
Oenepanuy, [paxxmanckum kogexcom Poccuiickont @eneparmun, OenepanbHbiM 3akoHOM "O0
nHpopMaH, HHPOPMALTMOHHBIX TEXHOJNOTHAX M O 3amuTe uHpopMmarmu', DeneparTbHbIM
3akoHOM "O mnepcoHaNbHBIX AaHHBIX', [lpaBUIaMM BHYTPEHHETO TPYAOBOIO PacHOpSIKa
OAO "HUXHWMIIOJIUMEP".

1.2. Lemp paspabotku [lomoxenus - ompeneneHue mOpAnKa OOpPaOOTKHA TEPCOHATBHBIX
naaabiX padoTHuKOB OAO "HUXUMIIOIIMMEP" w wHBIX CyOBEKTOB TEPCOHATBHBIX
JaHHBIX, IEPCOHAIIBHBIE JAHHBIE KOTOPHIX MOyTeKar 00padoTKe, HA OCHOBAHHUH TTOJTHOMOYHH
orepaTopa; 00eCcIeYeHUe 3aIUTHI IIPAaB U CBOOO YeNOBEKA U IPAKJAHUHA, B T.4. PAOOTHHKA
OAO "HUXUMIIOJIMMEP", mpu 00paboTKe €ro mepcOHAIBHBIX TAHHBIX, B TOM YHCIIC
3alIUTHl TIPAB HA HEMPHKOCHOBEHHOCTh YACTHOW JKHU3HH, JTUYHYI0 M CEMEHHYIO TaWHy, a
TAK)KE YCTAHOBICHWE OTBETCTBEHHOCTH MOJDKHOCTHBIX JIMI, WMEIOIUX JOCTYN K
MEPCOHAIEHBIM JAHHBIM, 33 HEBBITTOJTHEHHE TPEOOBAHUIA HOPM, PETYIUPYIOMIHX 00padOTKy U
3alIUTy TIEPCOHATBHBIX JAHHBIX.

1.3. TlonoxkeHue ompenenseT MOPATOK W YCIIOBHS OOPaOOTKH TIEPCOHAIBHBIX TaHHBIX B
OAO "HUXUMIIOJIMMEP" ¢ wucnonp30BaHHWEM CPEACTB aBTOMATH3AIMH H  0€3
WCITOJTh30BAHUS TAKUX CPEJICTB.

1.3. I[lopsanok BBOAA B IeWCTBUE U U3MeHEHHA [lonokeHus.

1.3.1. Hacrosamee [lonoskeHne BCTynaeT B CHITy ¢ MOMEHTA €TI0 YTBEPKJICHHSA TeHEPAIbHBIM
mupexkropoM OAO "HUXUMIIOJIMMEP" u nefictByer OeccpovHO, A0 3aMEHBI €10 HOBBIM
[Tomoxkenuem.

1.3.2. Bce n3menenus B [1onoxkeHrne BHOCATCS ITPUKA30M.

1.4. Bce padoraukun OAO "HUXUMIIOJIMMEP" nomkHbl OBITh O3HAKOMJIEHBI C
HactossmuM llonmoskenuem o pociucs.

1.5. PexxuM KOH(UACHIMATHHOCTH TIEPCOHANBHBIX JAHHBIX CHHMAETCI B CAyYasX HX
O0E3NMUMBAHUS M TI0 WCTEUCHHH 75 JeT CpPOKa WX XPaHEHWS, WM TPONJIEBACTCA HA
OCHOBaHMH 3aKmouyeHus skcnepTHoM komuccu OAO "HUXUMIIOJIMMEP", ecnu uHoe He
OIIPEJEICHO 3aKOHOM.

I1. OcHOBHbIE NOHSITHSI U COCTAB MEPCOHAILHBIX JAHHbIX pa00THUKOB
2.1. na ueneut Hactosmero 11onokeHuss HCIOMB3YOTCS CAEAYIOIME OCHOBHBIC MOHATHSA:

- IEPCOHAITPHBIE JaHHBIE PAOOTHHKA - T00ast HH(OpPMALHSA, OTHOCATIASACA K ONPEACTICHHOMY
WM OTPEJEIIEMOMY HAa OCHOBAHMM TakOM WH(OpPMAIMKA PAOOTHHKY, B TOM YHCIIE €T0
daMuIHs, WM, OTYECTBO, TOA, MECSI, JaTa W MECTO POXKICHHA, aapec, CEeMEHHOe,
COLIMAITPHOE, HMMYINECTBEHHOE TIONOKEHHE, oOpasoBaHHe, mpodeccus, IOXOABI, Apyras
uHpOpMAIH, HeOOXoaHMAas padOTOJATENIO B CBSI3H C TPYAOBBIMH OTHOIICHHIMHU;

- 00paboOTKa TIEPCOHAJIFHBIX JAHHBIX - COOpP, CHUCTEMATH3AIUs, HAKOIUICHHWE, XPaHCHHE,
yTouHeHHE (OOHOBIIEHHE, W3MEHEHHWE), WCIONIb30BAHUE, PACIPOCTPAHEHHE (B TOM YHCIIE
nepenava), O0O€3NMYMBAHWE, OIIOKHPOBAHHWE, YHHUYTOKCHHE TIEPCOHAIBHBIX JAHHBIX
padorarkos OAO "HUXUMIIOJIMUMEP";

- KOH(HICHIMAIFHOCTh TIEPCOHABHBIX JTAHHBIX - O0O0S3aTebHOE JUIA COOITIONEHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IOJYYHBINETO OOCTYN K TEPCOHAIBHBIM JTaHHBIM



pabOTHUKOB, TPpeOOBAHME HE JOIMYCKATh X PACIPOCTPAHEHU Oe3 comtacus pabOTHHUKA HITH
HMHOTO 3aKOHHOTO OCHOBAHHS,

- pacmpoCTpPaHEHHE TEPCOHAIBHBIX JAHHBIX - JICHCTBHS, HAINPABIICHHBIE HA TIepenavy
MEPCOHATTBHBIX JAHHBIX PAOOTHUKOB OMPEACIICHHOMY KpyTy JHUIL (TIepeada mepcOHaTbHbBIX
JAHHBIX ) WA HA O3HAKOMJICHHE C TIEPCOHAITbHBIMH TAHHBIMH HEOTPAHHUYEHHOTO KPyTa JIUII, B
TOM 4YHWCjIe OOHAPOJAOBAHHWE TEPCOHAIBHBIX JAHHBIX PA0OOTHHUKOB B CPEACTBAX MAacCOBOU
uH(pOpMaIMH, Pa3MENICHHEe B HHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WA
MPETOCTABIICHHE JOCTyNa K TIEPCOHANBHBIM JAHHBIM PAOOTHHKOB KAKAM-THOO WHBIM
CII0COOOM;

- WCTONB30BAHHE TEPCOHANIBHBIX JAHHBIX - JEUCTBUA (OTeparu) ¢ TMEePCOHATBHBIMH
JAaHHBIMHU, coBepmiaemMbie AOLKHOCTHBIM juioM OAO "HUXUMIIOJIMMEP" B uemsax
MPUHATUA PEIICHUN WM COBEPIIECHHS WHBIX JACUCTBHM, MOPOXKIAOMMX HOPUIAYECKUAE
MOCIIEACTBHAA B OTHOHICHWH PAOOTHHUKOB JIMOO WHBIM 00pa30M 3aTpardBalOlIMX WX TpaBa U
CBOOOIBI MITH TIPaBa M CBOOOIBI APYTHX JIHIL,

- OJOKHUpOBAaHWE TEPCOHATBHBIX JAHHBIX - BPEMEHHOE TpeKpameHue cOopa,
CHUCTEMATH3AIMH, HAKOIUICHUS, WCITOJIb30BAHUA, PACTIPOCTPAHECHHS TIEPCOHANBHBIX JTaHHBIX
PabOTHUKOB, B TOM YHCJIE UX TIEPEAAYH;

- YHUYTOXXKCHHUE TIEPCOHAJBHBIX TAHHBIX - NEHUCTBHUS, B PE3yNbTaTe KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTH COJCPIKAHUE TEPCOHAIBHBIX JAHHBIX B HWH(QOPMAIIMOHHOW CHCTEME
MEPCOHATPHBIX JTAHHBIX PAa0OTHUKOB WM B PE3yIbTaTe KOTOPBIX YHHYTOXKAIOTCS
MaTepHaIbHbIC HOCUTEH MEPCOHAITBHBIX JAHHBIX PA0OTHUKOB,;

- 00€3MMYMBAaHUE TEPCOHATBHBIX JAHHBIX - JACHCTBHS, B PE3Y/IbTATe KOTOPHIX HEBO3MOKHO
OTIPEICITATH TTPUHAIICIKHOCTh TMEPCOHATBHBIX TAHHBIX KOHKPETHOMY PaOOTHHKY

- 0o0menocTynmHbie TIEPCOHAJBHBIC JAaHHBIE - TEPCOHAJbHBIC JAHHBIE, JTOCTYII
HEOTPAHUYECHHOTO Kpyra JIHMIl K KOTOPHIM TPEJOCTABIIEH C COTNAcHA PAOOTHUKA WM Ha
KOTOPBIE B COOTBETCTBHU C (heAepabHBIMH 3aKOHAMH HE PACIPOCTPAHACTCA TpeOOBaHHUE
coOMmoaeHU KOH(HTCHIIHATFHOCTH.

- uHpopmMaIus - cBefeHUS (COOOIMEHUS, TaHHbIC ) HE3aBUCUMO OT (POPMBI X TIPEACTABIICHHU.
- JOKyMEHTHpPOBaHHAs HH(pOpMAIUS - 3aQUKCUPOBAHHAS HA MATEPHATTBHOM HOCHUTENE TTyTEM
JOKYMEHTUPOBaHHA HWH(MOPMAIMA C PEKBHU3UTAMH, TO3BOJSIOMHAMHU OMPEACITUTh TaKYIO
WH(OPMAIIHIO HITH €€ MaTEPUATBHBIA HOCUTEITb.

2.2. OOpaboTka TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYINECTBIIETCS KAk C
WCTIONTb30BAHUEM CPEICTB ABTOMATH3ALMH, TaK U 03 UCITOJIB30BAHUS TAKUX CPEACTB.

2.3. B cocraB mepcoHanpHbix AaHHBIX pacoTHHKOB OAQO "HUXHWMIIOJIMMEP" Bxomsar
JOKYMEHTBI, CoAepsKantiue HHGOPMAITHIO O TTACTIOPTHBIX JAHHBIX, 00Pa30BAHUH, OTHOINEHUH
K BOMHCKOW OOSI3aHHOCTH, CEMEHHOM TTOJIOKEHHUH, MECTE JKHTEITLCTBA, COCTOSHHUH 30POBBS,
a TaKXKe O TPEIBIIYIIMX MECTaX X PAOOTHI.

2.4. Kowmmekc AOKyMEHTOB, CONPOBOKIAIOMIMKM TIporiecc OQOPMIIEHUS  TPYIOBBIX
orHomenni padotHuka B OAO "HUXUMIIOJIMMEP" npu ero mnpueme, mepeBome H
YBOJIbHEHHH.

2.4.1. Hndopmanusa, mnpenctaBiseMas paOOTHHKOM TIPU TIOCTYIUIEHHH Ha padoTy B
OAO "HUXHUMIIOJIMMEP", momkaa mMeTh DOKyMEHTambHYI0 ¢opmy. [Ipu 3akmoueHun
TPYAOBOTO AOTOBOPA B COOTBETCTBUU CO CT. 65 Tpyaosoro koaekca Poccuiickont Denepanmu
JUII0, TIOCTYTIAIOMIEE HA PAOOTY, TIPEIBABIISET PAOOTOIATEITIO:

- MaCTOPT WJIM UHOU TOKYMEHT, YAOCTOBEPAOIIUN TUYHOCTD;

- TPYAOBYIO KHMKKY, 32 HCKIIFOUEHHEM CIIy4aeB, KOIAa TPYAOBOM JOTOBOP 3aKIHOYacTCA
BIIEPBBIE WM PAOOTHUK TOCTYMAaeT Ha PadOTy Ha YCIOBHUAX COBMECTHTEIBCTBA, JHOO



TPyAOBas KHIKKA y paOOTHHKAa OTCYTCTBYeT B CBA3H C €€ yTPaTod WM MO JIPYyTHM
MPUYHUHAM;

- CTPaX0BO€ CBUAETENBCTBO FOCYJAPCTBEHHOIO IEHCHOHHOIO CTPAaXOBaHUA;

- JTOKYMEHTBI BOMHCKOTO y4eTa - i1 BOCHHOOOSM3aHHBIX W JIMLI, TIOJJICIKAIINX BOWHCKOMY
yaeTy;

- JTOKyMEHT 00 00pa3oBaHWH, O KBATU(UKAIIMN WM HAJMYHHU CHEIHMATbHBIX 3HAHUH - TIPH
MOCTYTUIEHHH HA Pa0oTy, TPeOyIONIYIO CIIEIMATbHBIX 3HAHWH WITH CIICIIHATEHONU TTOATOTOBKH;
- cBHAETENHCTBO 0 pucBoeHuH MHH (mpwm ero Hanwuuu y paboTHHKA).

- B OTHENBHBIX CHy4asX ¢ y4deToMm crenupuku padorsl TpyaoBBIM KOAEKCOM, WHBIMH
dbenepanbHbiMH  3aKkoHaAMH, ykaszamu  lIpesuwpenta  Poccuiickoit  @exeparuu  u
noctaHoBieHUAMHU [IpaButenscTBa Poccuiickor @Denepani MOXKET TPELyCMaTPUBATBHCS
HEOOXOAMMOCTh TIPEABABICHUS TPH 3aKITFOYCHHH TPYIOBOTO JOTOBOPA TOTIOTHUTEIIBHBIX
JOKYMEHTOB.

2.4.2. Tlpu odopmnennn padotamka B OAO "HUXUMIIOJIMMEP" paGotHukoM otaena
KaapoB 3amonHsAeTcs yHu(uuupoBaHaas ¢opma T-2 "Jluunas kaprouka paOoTHHKA", B
KOTOPOH OTPAKAIOTCSA CIEAYIOIIHE aHKETHBIE U Onorpaduueckue JaHHbIe paOOTHHKA!

- oomme ceenenus (@.MN.0O. paboTHUKa, aTa POKIACHUSA, MECTO POKICHHUS, TPAKIAHCTBO,
oOpasoBanue, mpodeccus, CTaxk padoThI, COCTOSHUE B Opake, MACTIOPTHHIC JAHHBIE);

- CBEJCHHA O BOMHCKOM YUETE;

- JTaHHBIE O TIpUEME Ha padoTy;

B nanmpHeMmeM B MTHYHYIO KAPTOYKY BHOCITCA:

- CBEACHHSA O TIEPEBOAAX HA APYTYIO PadoTy;

- CBEJICHHS 00 aTTeCTALMH;

- CBEJICHHA O MOBBIIICHUH KBATU(PHKALINH,

- CBEACHUSA 0 PO(PeCCHOHATFHOM TIEPETOATOTOBKE;

- CBeJIEHHA 0 Harpaaax (TIOOMPEHHSX ), TOYETHBIX 3BAHHSIX;

- cBeACHHA 00 OTITyCKaX;

- CBEJICHHA O COLMAJTBHBIX TAPAHTHIAX,

- CBEJICHHS O MECTE KHUTEIHCTBA H KOHTAKTHBIX Tele(oHax.

2.4.3. B oraene kaapos OAO "HUXUMIIOJIMMEP" co3garoTcs U XpaHATCS CIEIYIOIIHE
TPyNIBI JOKYMEHTOB, COEPKAINE JAHHBIE O PAOOTHUKAX B €AMHUYHOM WJTH CBOTHOM BHJIC:

2.43.1. JIOKyMEHTBI, COIEpKAIMHE TICPCOHATBHBIC MAHHBIE PAOOTHHKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOMKAAIOIINE TIPoIiece O(OPMIICHHS TPYIOBBIX OTHOLICHHUH TIPH TPHEME
Ha padoOTy, TEpeBOAC, YBOJIBHEHHWH; KOMIUIEKC MAaTE€pPHajoB 10 AaHKETHPOBAHHIO,
TECTHPOBAHHIO, TIPOBEJCHHUIO COOECEIOBAHUH C KAaHAMIATOM HA JOIDKHOCTD, TOITMHHUKA U
KOTIMK TIPUKA30B TI0 JIMYHOMY COCTaBY; JIMYHBIE JE€Nla W TPYAOBbIE KHIKKH PaOOTHHKOB,
JeNa, COAEpKallMe OCHOBAHMS K MpUKa3sy MO JMYHOMY COCTaBy; JAENia, COAcpKalliue
Marepuaibl  aTTeCcTalii  PaOOTHHUKOB,  CIIYy)KEOHBIX  PACCICIOBAHWH;  CIIPABOYHO-
WH(POPMALIMOHHBIA OaHK MAHHBIX 1O TEPCOHANy (KapTOTEKH, JKyPHAJBI); TOMTAHHUKA H
KOMHMH OTYETHBIX, AHATUTHYECKUX U CIPABOYHBIX MATEPUAJIOB, MEPEAABAEMBIX PYKOBOJCTBY
OAO "HUXUMITIOJIMMEP", pykoBOAMTENAM CTPYKTYPHBIX TOApPA3ACIECHUN; KOMUU
OTYETOB, HANPABISEMBIX B NOCYJIapCTBEHHBIE OPraHbl CTATUCTUKH, HAJTOTOBBIE MHCIIEKLIUH,
BBIIIIECTOATINE OPTAHBI YITPABIICHUS U APYTHE VUPEIKICHHUA).

2.4.3.2. IoKyMEeHTaHA 110 OPTaHU3AIMHA PAOOTH CTPYKTYPHBIX MOAPA3ACIIEHUH (TIONOKEHUS
O CTPYKTYPHBIX TOAPA3AENCHUAX, MTODKHOCTHBIE HMHCTPYKIMH PAaOOTHHKOB, TPHUKA3bI,
pacniopsokenust, ykazaausa pykoBoactsa OAO "HUXUMIIOJIMMEP"); nokymeHTHI TI0
IUIAHUPOBAHUIO, Y4YeTy, aHalu3y M OTYETHOCTH B 4YacTH pPadOTBl C MEPCOHAJIOM
OAO "HUXHUMITOJINMMEP".



II. Coop, 00paboTka U 3alIUTA MEPCOHATIBHBIX JAHHBIX
3.1. [lopAaok noTy4eHHsI NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce mnepconamsabie nanHbie padotamka OAQO "HUXUMIIOJIMMEP" cnenyer
MoNy4yarh y Hero camoro. Eciam mepcoHanmpHbBIE TaHHBIE PAOOTHHKA BO3MOMKHO TOJYYHThH
TONBKO y TPETHEH CTOPOHBI, TO PAOOTHHK NOJDKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee W OT
HETO JOJDKHO OBITh TOMYYEHO MUCHMEHHOE cornacue. J(OIDKHOCTHOE W0 padoTomaTes
H0mkHO coo0mmTh padcotHuky OAO "HUXUMIIOJIMMEP" o mensx, mpemmoiaracMbix
HUCTOYHHUKAX M CII0CO0AX TIOJlyYEeHHS TEPCOHAIBHBIX JAaHHBIX, a TAaKKE O XapaKrepe
TOTEKAIIUX TIOJTyYEHHIO TIEPCOHAITBHBIX JTAHHBIX M MOCIECACTBUAX O0TKa3a paOOTHHUKA NaTh
MUCHBMEHHOE COTIIACHE HA WX TTOTyYCHHE.

3.1.2. Paboromarenp He WMEET TpaBa IONy4YaTh W 00padATHIBATh TEPCOHAIBHBIC JTAHHBIC
padotarka OAO "HUXUMIIOJIMMEP" o ero pacoBol, HAITMOHATBHON TPHHAICKHOCTH,
MOTUTHYECKUX B3TIAAAX, PEITUTHO3ZHBIX WIH (PUIOCOPCKUX YOEKIECHUAX, COCTOSHHUH
300pOBbs, MHTHUMHOM »KH3HHM. B cllydasx, HEMOCPEICTBEHHO CBA3aHHBIX C BONPOCAMU
TPYAOBBIX OTHOLIECHWUM, B COOTBETCTBHM CO CT. 24 KoHcTutyumu Poccuiickont @enepanun
paboromarens BIpaBe TMOMydYaTh W 00padaThIBATh JAHHBIE O YACTHOW >KWU3HH PaOOTHHKA
TOJIBKO C €r0 MUChbMEHHOTO COTJIACHS.

OOpaboTKa yKa3aHHBIX TEPCOHAJBHBIX JAHHBIX PAOOTHUKOB paboTomaTerieM
BO3MOKHA TOJTBKO C MX COTIIACHS THOO 0€3 MX COTIacHA B CIECAYIOIUX CITyqasX:
- IEPCOHANTBHBIE JAHHBIE ABIIAIOTCSA OOMIEA0CTYTHBIMH,
- TIEPCOHAJIPHBIC JAHHBIE OTHOCATCA K COCTOSHHIO 370POBBS PAOOTHHKA M MX 0OpadOTKa
HEOOXOMMA IS 3aIUTHI €T0 KU3HH, 3MOPOBbS WIIA HHBIX KH3HEHHO BAXKHBIX HHTEPECOB
MHOO JKWU3HH, 3I0POBbS MM WHBIX JKU3HEHHO BA)KHBIX HHTEPECOB APYTHX JIUI[ U MTOTYYCHHUE
cornacus pa0OTHHUKA HEBO3MOXKHO,
- 10 TPeOOBAHUIO TIOJTHOMOYHBIX TOCYIAPCTBEHHBIX OPTaHOB B CIyYasX, MPEAyCMOTPEHHBIX
(denepabHPIM 3aKOHOM, a TaKXKe B CJIy4ae OT3bIBA PAOOTHHUKOM CBOETO COTJIACHS TIPH
HaJIMYUU OCHOBAaHWM, YKA3aHHBIX B IMyHKTax 2 - 11 yactu 1 craren 6, yactu 2 craren 10 u

yactd 2 cratbu 11 DenepanpHoro 3akoHa "O mepcoHandbHbIX AaHHBIX' 27.06.2006 roga
N 152-@3.

3.1.3. PaboTonarens BripaBe 0OpadaTHIBaTh NMEPCOHATBHBIE JAHHBIE PAOOTHHUKOB TOJBKO C MX
MUCBMEHHOTO COTJIACHS.

3.1.4. IlucemeHHOE cornacue paOOTHHKA Ha OOPaOOTKY CBOMX TEPCOHAIBHBIX TAHHBIX
JOJDKHO BKITFOYATh B CEOA:

- gaMuIHI0, WM, OTYECTBO, aapec CyObeKTa MEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
TOKYMEHTA, YJAOCTOBEPSIOMIETO €r0 JIMYHOCTh, CBEACHHSA O JaTe BBIAAYM YKa3aHHOTO
JTOKYMEHTA W BBIAABIIEM €r0 OPTaHE;

- (amunmro, WM, OTYECTBO, AAPEC TPEACTABUTENS CyOBEKTa TMEPCOHANBHBIX TAHHBIX (B
Cllyyae TMPEICTABHTECIIBCTBA), HOMEP OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro
JIMYHOCTh, CBEJCHHUS O JaTe BBIAAYHM YKA3aHHOTO JOKYMEHTa WM BBIJABIIEM €r0 OpraHe,
PEKBU3UTHI TOBEPCHHOCTH WJIH WHOTO JTOKYMEHTA, MOJATBEP:KIAFOIIETO MOTHOMOYHUS 3TOTO
npeacTaBuTens (PU MONYYEHHH COIJIACHS OT TPEACTABHTENS CyObEKTa MEPCOHATBHBIX
TaHHBIX);

- HANMECHOBAHWE WITH (PaMIJIHIO, UMsI, OTYECTBO M aPEC OMEPATOPa, MOTYYAIOIIEr0 COITaCHe
CYOBEKTa MEePCOHAITLHBIX JAHHBIX;

- 11e7Th 00PaOOTKH IEPCOHATTBHBIX TAHHBIX;

- TIEPEYECHb TEPCOHATBHBIX TAHHBIX, HA OOPAOOTKY KOTOPBIX HAETCA COTIIACHE CyObeKTa
MEPCOHATBHBIX TAHHBIX;



- HAUMCHOBaHWE WM (AMHIHMIO, HMs, OTYECTBO M aapec JIHIA, OCYIIECTBISIOIIETO
00pabOTKy TEPCOHANBHBIX JAHHBIX IO TOPYYEHHUIO Omeparopa, ecimm oOpadoTka Oymuer
MOPy4eHA TAKOMY JIHILY

- TepeyueHb JACWCTBHH C TICPCOHAIBHBIMH JaHHBIMH, Ha COBEPIICHHE KOTOPBHIX JaeTCA
cormacue, OOIee ONMHCAHWE HCTOJB3YEMBIX  OMEpParopoM  CIOCOOO0B  0OpadOTKH
MEPCOHAITbHBIX TAHHBIX;

- CPOK, B TCUCHHE KOTOPOTO JICHCTBYET COITACHE CyOBEKTa MEPCOHAIBHBIX JAHHBIX, & TAKKE
croco0 €ro OT3bIBA, €CITH HHOE HE YCTAHOBIIEHO (hemepanmbHbBIM 3aKOHOM;

- MOJMHUCH CyOBEKTA MEPCOHATBHBIX JTAHHBIX.

dopma 3agBICHHUS O COTTIACHH PA0OTHHKA HA 00Pa0OTKY TIEPCOHATBHBIX TAHHBIX CM. B
npuiokeHun 1 k HactosmaeMy [lonoskeHwuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCH B CIEAYIOIINX CITy4asaX:

1) oOpaboTKa MEePCOHATBHBIX JAHHBIX OCYINECTBISIETCS Ha OCHOBAHHWH TPYyIOBOTO KOJEKCA
P® wunu wmHOTO (hemepambHOrO 3aKOHA, YCTAHABIMBAIOUICTO €€ IIEJIb, YCJIOBHS IOTyYCHHUS
MEPCOHANTBHBIX JAHHBIX W KPYr CYOBEKTOB, MEPCOHAIBHBIC IAHHBIC KOTOPBIX MOMAJIC/KAT
00paboTKe, a TAKKE OMPEICIIAFONIECTO TOTHOMOYHS PAOOTOIATENIS;

2) 00pabOTKa MEPCOHATBHBIX JAHHBIX OCYMICCTBIICTCS B IENIAX HMCIONHEHHS TPYIOBOTO
IOTOBOPA;

3) 00paGOTKa TEPCOHANBHBIX JAHHBIX OCYMICCTBIACTCS JJII CTATUCTHYCCKUX WIIH HHBIX
HAyYHBIX IICJICH MPH YCIOBHUH 00s3aT€IbBHOTO 00C3THYHBAHKS MTEPCOHATBHBIX TaHHBIX;

4) 00padoTKa MEPCOHATBHBIX JAHHBIX HEOOXOUMA IS 3AIIUTHI KU3HH, 3I0POBbS HUITH HHBIX
JKU3HCHHO BaKHBIX HHTEPECOB PAOOTHHKA, CCITH MOJYUYCHHE €r0 CONTACHSI HEBO3MOKHO.

3.2. Tlopsaaok 0OpaOOTKH, epeIaYd U XPAHEHHS MEPCOHATTBHBIX JAHHBIX.

3.2.1. Padorank OAO "HUXMMIIOJIMMEP" npenocrasnser paOOTHHUKY OTHENA KaIpoOB
OOCTOBEpHBIE CBeneHus o cebe. PaborHuk otmema kaapos OAO "HUXUMIIOJIMMEP"
MPOBEPAET AOCTOBEPHOCTh CBEICHHWH, CBEPAA JAHHBIC, MPEIOCTABICHHBIE PAOOTHHKOM, C
WMEIONIMMHUCS y PAOOTHHKA JOKYMEHTAMH.

3.2.2. B coorBerctBuM co cT. 86, . 14 TK P® B mensax obecredyeHuss mpaB ¥ CBOOOJ
yenoBeka M rpaxaaHuHa  re”HepanbHelii  gupektop  OAO "HUXMMIIOJIIMMEP"
(PaboTomarens) ¥ €ro MpeACTABUTENH MPH 00PabOTKE TEPCOHATBHBIX TAHHBIX PAOOTHHKA
JOJDKHBI COOMIOAATH CIIEAYIONIHE 001He TpeOOBAHNS

3.2.2.1. OOpaboTKa TEPCOHAIBHBIX TAHHBIX MOXKET OCYIIECTBISITHCA HCKITIOYHTEITHHO B
HeNsIX O00eCIeYeHHs COONIOACHHUS 3aKOHOB M HMHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
COACHCTBUA PAaOOTHHKAM B TPYJOYCTPOWCTBE, OOYYCHHH W TPOIBHKECHHH TI0 CITyKOe,
oOecTieuyeHNsT JMYHOW O€30MAaCHOCTH PAOOTHUKOB, KOHTPOJS KOJIMYECTBA W KAadeCTBa
BBITIOTHAEMOM pabOTHI M 00€CTIEYeHNS COXPAHHOCTH UMY TIIECTBA.

3.2.2.2. Ilpu onpenenieHUH 00bEMA B COMEPKaHUA, 00Pa0OATHIBAEMBIX TIEPCOHATBHBIX TAHHBIX
PaGotomarens gomkeH pykoBoacTBoBarbes Kouctutyrment Poccwiickoit ®Denmepanmm,
Tpynossim komekcom Poccuiickoit @enepanmy U HHBIMH (peaepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuUHATHN PENICHUH, 3aTParuBalONINX WHTEpeCH padoTHUKA, PaboTomatens He
WMEET TIpaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JAHHBIX PAOOTHUKA, TIOyYE€HHBIX
WUCKITIOYUTEITFHO B PE3yJIbTaTe WX aBTOMATH3MPOBAHHOW OOPAa0OTKH WIIH 3JICKTPOHHOTO
MOJTyYEHHS.

3.2.2.4. 3ammTa NepCOHATBHBIX TAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCITOJIb30BAHHS
WM yTpathl oOecrieunBaeTcs PaboTomaresieM 3a CUET €ro CpeAcTB B TOPSIKE,
YCTAHOBJICHHOM (peIepaTbHBIM 3aKOHOM.



3.2.2.5. PaOOTHHKH W WX TPEACTABUTEIIA JOLKHBI OBITH O3HAKOMIIEHBI IO PACIHUCKYy C
nokymeHtamu  OAO "HUXHWMIIOJIMMEP", ycraHaBmHBalOIUMH TOPAJOK 0OpaObOTKH
MEPCOHAIIBHBIX TAHHBIX PAOOTHHUKOB, a TAKXKe 00 WX MpaBax U 00A3aHHOCTAX B 3TOH 00IacTH.

3.2.2.6. Bo Bcex cnmyuasx 0TKa3 paOOTHHKA OT CBOMX MPAB HA COXPAHEHHE W 3aIMUTy TAWHBI
HEJICUCTBUTEIIEH.

I'V. Ilepenaya u xpaHeHHe NEPCOHAJIbHbBIX JAHHbIX

4.1. Tlpu mepemave MEPCOHANBHBIX MAHHBIX PaOOTHHWKAa PaboTomarenb MOMKEH COOIONATH
CIIEAYIOITHE TPEOOBAHUS:

4.1.1. He cooOmarp mepcoHaNbHbIE JaHHBIE PAOOTHHKA TPEThEH CTOPOHE O€3 MUCHMEHHOTO
cormacuss paOOTHMKA, 33 MCKIIOUYEHMEM CIIy4YaeB, KOTJAa 3T0 HEOOXOAMMO B LENAX
MPEAYTPEKIACHAS YTPO3bl KU3HH W 300POBBIO pabOTHHWKA, a TaKKe B CIyYasXx,
YCTAaHOBJICHHBIX (heIePATTbHBIM 3aKOHOM.

4.1.2. He cooOmarp TmiepcoHAJbHBIC JaHHbIE PAOOTHHKA B KOMMEPYECKHX IIENIAX O3 €ro
muchMeHHOTO cornmacusa. OOpaOdoOTka TEPCOHANBHBIX JAHHBIX PAOOTHHUKOB B  IIEIIAX
MPOIBIKCHHS TOBAPOB, PAOOT, YCIYT HA PHIHKE MyTEM OCYHICCTBICHHS MPAMBIX KOHTAKTOB C
MOTEHIMATBHBIM TOTPEOUTEIEM C TIOMOIIBIO CPEICTB CBA3H JOMYCKAETCA TOJBKO C €ro
MPEABAPUTEIEHOTO COTIIACHS.

4.1.3. IlpenynpeauTs JTUII, TTOJTyYHBINHX TTIEPCOHAIIBHBIC JaHHBIC PAOOTHHUKA, O TOM, YTO TH
JaHHbIE MOTYT OBITh HWCIONB30BAHBI JHUINb B IENAX, JJII KOTOPBIX OHH COOOMIEHBI, W
TpeOOBaTh OT JTHX JHI[ TMOATBEPXKACHUS TOTO, YTO 3TO MPABWIO CoOOmoaeHo. Jluma,
TTOJTyYHBIIIHE TEPCOHATBHBIE TAHHBIC PAOOTHUKA, 00S3aHBI COOTIOMATh PEKUM CEKPETHOCTH
(vondpuaenmmanpaoCcTH). JlanHoe IlomokeHwe He pacmpocTpaHsAeTcss HAa  OOMEH
MEPCOHAIPHBIMUA TAHHBIMA PAOOTHUKOB B TIOPAAKE, YCTAHOBJICHHOM (heaepaabHBIMU
3aKOHAMU.

4.1.4. OcymecTBiiATh TEpenadyy TIEPCOHANBHBIX JAHHBIX PA0OTHUKOB B TMPEIEIax
OAO "HUUXUMIIOJIMMEP" B cooTBETCTBHH ¢ HacTOAINUM [loJ10KeHHEM.

4.1.5. Paspemiate MOCTYN K TEPCOHABHBIM JAHHBIM PAOOTHHUKOB TONBKO CIIECIIHAITEHO
YIIOTHOMOYEHHBIM JIMLI[AM, NP 3TOM YKa3aHHBIC JIMIA JOJLKHBI MMETh MPAaBO IMOIYy4aTh
TONBKO TE€ TIEPCOHANBHBIC TAHHBIE PAOOTHHUKA, KOTOPHIE HEOOXOAMMBI IJI BBITOTHEHHS
KOHKPETHOU (DYHKIIHH.

4.1.6. He 3anpamuBarh HHGOPMAITHIO O COCTOSTHHUH 310POBBS PAOOTHHKA, 32 UCKITFOYCHHEM
TEX CBEIECHWUH, KOTOPBIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTH BBITIOJTHEHHS PAOOTHHKOM

TPYAOBOH (PyHKIIHH.

4.1.7. llepemaBarh TEpPCOHAIBHBIE JAHHBIE PAOOTHHKA TPEICTABUTENAM PAOOTHHKOB B
MOPAJKE, YCTAHOBIEHHOM TpyaoBeiM koaeckcoMm Poccuiickor Denepanuu, U OrpaHAYMBATD
3Ty HWHQOPMAIMIO TONBKO TEMH TMEPCOHANPHBIMH JAHHBIMH PAaOOTHHKA, KOTOPBIE
HEOOXOAMMBI [T BBITIOJTHEHUS YKa3aHHBIMH TPEICTABUTEIIMU UX (DYHKIIHH.

4.2. XpaHeHHE U HCITONTb30BAHKUE TIEPCOHAIBHBIX TAHHBIX PAOOTHHKOB!

4.2.1. IlepcoHanbHBIE TaHHBIE PAOOTHUKOB 00PAa0ATHIBAIOTCS M XPAHATCS B OTAEJE KaapOB U
oyxrantepun OAO "HUUXUMITOJIUMEP".

4.2.2. IlepcoHanpHbIE JaHHBIE PAOOTHHUKOB MOTYT OBITH IOy 4Y€HBI, TIPOXOJUTH TATHHEUIIYIO
00paboOTKy W TepedaBaThcs HA XPAHCHHE KaK Ha OyMaKHBIX HOCHTENSAX, TaK W B
SNEKTPOHHOM BHJIE - JIOKATbHOW KOMIBIOTEPHOH CETH M KOMIBIOTEpHOH mporpamme «1C:
3apnnaTa U KaapbD».



4.3. Tlpy monmy4YeHHH TIEPCOHANBHBIX JAHHBIX HE OT PaOOTHHKA (32 MCKIIOUYEHHUEM CITy4acs,
€CIId TePCOHANIbHBIE JaHHBIC OBUTH TPEAOCTABICHBHI PAOOTONATEII0 HA OCHOBAHHH
(denepanbHOTO 3aKOHA WM €CIH TEPCOHAIBbHBIC MAHHBIE SBIIOTCS OOIIEIOCTYITHBIMH)
paboTomaTens 10 Hadajda OOPaOOTKH TAaKMX TMEPCOHATBHBIX TAHHBIX 00S3aH MPEIOCTABUTH
PabOTHUKY CITEAYFOITY 0 HH()OPMAIIHIO:

- HauMeHOBaHUe ((paMUIHs, UM, OTYECTBO) H AAPEC ONEPATOPA UITH €TI0 TTPEICTABUTE]IS;

- eNTb 00pabOTKH MEPCOHATBHBIX TAHHBIX U €€ TIPAaBOBOEC OCHOBAHHE;

- IPEAIOJIATaeMbIE TTOJTb30BATEITH MEPCOHATIBHBIX TAHHBIX;

- yCTaHOBJICHHBIE HacTOSIHM DemepabHBIM 3aKOHOM MPaBa CyObEeKTa TEPCOHATBHBIX
TAaHHBIX.

V. loctyn K nepcoHa/JbHbIM JaHHBIM PA0OTHUKOB
5.1. IIpaBo mocTyma K IEpCOHATBHBIM JAHHBIM PAOOTHUKOB HMEIOT:

- reHepanpHbii qupextop OAO "HUMXUMIIOJIUMEP";

- HaYaJIbHHK OT/ENa KaJapOB;

- COTPYIHUKH OyXTaJITEPHH;

- Ha4YaIbHUK CIy>KOBI OXpaHbl (WH(pOpMAIUA O (PAKTHUECKOM MECTE TPOKHUBAHHUA H
KOHTAKTHBIE Tee(OHBI pAOOTHHUKOB);

- PYKOBOIWTENH CTPYKTYPHBIX TOAPA3ACICHUH MO HAMPABICHUIO ACATEIBHOCTH (JOCTYM K
MEPCOHAIBHBIM JAHHBIM TOJIKO PAOOTHHUKOB CBOETO TTOPA3IEIICHHUA).

5.2. Pabotauk OAO "HUUXWUMITOJIMMEP" umeet npaso:

5.2.1. llony4ate 1OCTYIN K CBOMM MEPCOHATBHBIM JAHHBIM U 03HAKOMJICHUE C HUMH, BKJIFOYAs
MpaBo Ha OE3BO3ME3HOE TOMYYCHHE KOTHMHA JFOOOW 3aluCH, COAEPIKalei TepCOHATbHBIE
TaHHbIE PA0OTHHKA.

5.2.2. Tpebosars ot PaboTomarens yTOUYHEHHs, UCKITIOYCHHUS WJIH WUCTIPABIICHUS HETIOTHBIX,
HEBEPHBIX, YCTApPEBUIUX, HEAOCTOBEPHBIX, HE3AKOHHO TONYYEHHBIX WM HE SBISAIOIINUX
HEO0OXOMUMBIMH 1711 PaGoToaarens mepcoOHaTbHBIX JAHHBIX.

5.2.3. llomy4ats ot PaGoTomarens

- CBEJICHHSA O JIMIIAX, KOTOPBIC HMEIOT JOCTYI K MEPCOHATBHBIM JAHHBIM WJTH KOTOPBIM MOKET
OBITh MPETOCTABIIEH TAKOH TOCTYII;

- IepeYeHb 00padaThIBAEMBIX NMEPCOHATBHBIX JAHHBIX W HCTOYHUK WX TIOTyYEHUS,

- CpOKH 00PaOOTKH NIEPCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKH X XPAHEHUS,

- CBEJICHHSA O TOM, KaKHE FOPUAMYECCKHE TIOCIECACTBHSA U CYOBEKTa TIEPCOHATBHBIX JTaHHBIX
MOYKET TTOBJIEYD 33 COO0M 00pPadOTKA €ro MePCOHATBHBIX JAHHBIX.

5.2.3. TpeGoBate m3BemeHus PaboromareneM BCeX NHIL, KOTOPHIM paHee OBUIH COOOIIEHBI
HEBEPHBIC HJIM HEIMOJHBIE TEPCOHAIPHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HHX
UCKITIOYEHUSX, UCITPABJICHUSX UITH TOTIOTHCHHSAX.

O0:xatoBaTh B YIOJHOMOUYCHHBIA OpraH MO 3alUTE MPaB CyObCKTOB MEPCOHATBHBIX
JaHHBIX WM B CydcOHOM TIOPSAKE HEMPaBOMEPHbIC JCHCTBHA WM Oe3ICHCTBHA
PaGoronarens mpu 0OpadOTKe | 3aIIUTE €TO TIEPCOHATBHBIX TAHHBIX.

5.3. KommpoBarh W jAenaTh BHINMCKHA TEPCOHAIBHBIX MAHHBIX PaOOTHUKA pa3pemnraeTcs
WCKITIOYUTEITFHO B CITYy’KEOHBIX IIEIIIX ¢ MUCHMEHHOTO Pa3peleHUs HAYalbHHKA OT/eNa
KaJIpOB.

5.4. Tlepenaua uH(pOPMAIHH TPETHEH CTOPOHE BO3SMOKHA TOJIHKO MPH MUCHMEHHOM COTIACHH
PabOTHHUKOB.



VI. OTBeTCTBEHHOCTD 32 HapyLUIEeHHEe HOPM, PeryIupyriux o0patoTKy U 3alIUTy
NepCOHAJIbHBIX JAHHBIX

6.1. PaGorauku OAO "HUUXUMIIOJIMMEP", BuHOBHBIE B HAapyIIEHHUH HOPM,
PETYNHPYIOIUX MOTy4YeHHE, 00Pa0OTKY M 3alIUTy NMEPCOHATIBHBIX JAHHBIX PAOOTHHKA, HECYT
JUCLMIUIMHAPHYIO  aJAMHHHUCTPaTHUBHYI0,  TPaKJAHCKO-TMPABOBYID WM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUH C (heJepambHBIMHU 3aKOHAMH.

6.2. Tenepanpupiii aupekrop OAO "HUUXHWUMIIOJIMMEP" 3a HapylieHue HOpM,
PETYIUPYIOIUX MOTy4YeHHE, 00Pa0OTKY H 3aIIHUTY TEPCOHANBHBIX JAHHBIX PAOOTHHKA, HECET
aIMHHUCTPATUBHYI0 OTBETCTBEHHOCTh commacHo cr. 527 wm 539 Komekca 00
aIMUHUCTPATUBHBIX ITpaBoHapymeHmsax Poccuiickor @enepanmu, a TaKkKe BO3MEINAECT
paboTHUKY ymepO, TPUYMHEHHBIH HEMPABOMEPHBIM HWCIIOJB30BAHUEM HWH()OPMAIIHH,
COZIEprKAIIEH TePCOHANBHBIE JaHHBIE PAOOTHHKA.






